
Master Class Creation

Combining Multiple Classes into a Single Roster in ClassView

Overview

A Master Class is simply the combination of two or more classes, or rosters, into a single physical class.
This can be applied to both EasyBridge and Manual rostering districts.

The class rosters that are combined are referred to as “Import” classes. The separate Import classes are
required by the district to represent groups of students for various reasons (e.g., funding sources,
student types).

Once a Master class is created, there will be two or more Import classes displayed along with one Master
Class. The data of the Import classes remains and is not removed when it is merged into a Master class.
It also remains in the Import classes when it is unlinked from the Master class automatically or manually.

Creating aMaster Class in ClassView

Master classes must be created manually by any administrator or teacher. In the example below, the
teacher has two separate classes for period 1 on the Classes tab. The first class has 3 students and the
second has 5 students, for a total of 8 students.
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Create a New Class

To combine two or more rosters into a single physical class, create a new class using either the +Add
Class button on the Classes tab or selecting the Quick Class tab. In order to combine classes into a
single class, all rosters must feature the same:

● District
● School
● Product (iLit 45 classes, for example, cannot be combined with an iLit ELL class)
● School Session (the current school year will be defaulted)
● Grade Level
● Teacher

Enter this information for the new class, then click the box to selectMaster Class, shown below.

EasyBridge users should also click the box to select Integrated, shown below.
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Aftering selectingMaster Class, the Select New Import Classes dropdown menu appears.

Click the dropdown menu to select 2+ rosters from the list to combine into a single physical class.

Click Save and AddMore to save this class and continue adding new classes. Click Save and Exit to save
this class and return to the Class tab.
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ViewingMaster Classes

Classes Displayed on Classes Tab

The original Import classes remain, and now there is an additional Master class below, with a total of 8
students. Notice that the Type category has changed — there is a distinction between the Import classes
and the Master class.

Classes Displayed on TeachiLit

On the teacher login screen, Import classes are not visible and only the Master class displays for that
period. The teacher selects the Master class, which functions as if it were created as a single class, and
the class roster shows the total number of students from the Import classes.
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